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Lorem Ipsum is simply dummy text of the printing and typesetting industry. Lorem Ipsum has been the industry’s standard dummy text ever since the 1500s, when an unknown printer took a galley of type and scrambled it to make a type specimen book. It has survived not only five centuries, but also the leap into electronic typesetting.
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Design Software’s: 
Adobe Photoshop
InDesign, Dreamweaver & Illustrator
Web-based Application: 
Blogger
Word press, HTML 5 & Goto-meeting
Research Tools: 
SPSS, Internet Explorer
Google Advanced Search
Office Tools:
 Access & 
MS  Power
-point
) (
Home: 
2729 Pinewood Avenue
Menominee, MI 49858
) (
Phone:
 +
18688888888
) (
CONTACT
)
 (
Portfolio:
 888888@qq.com
) (
Email: 
888888@qq.com
)

 (
Community Crisis Center
Volunteer
,
 
RAFT, Blacks-burg, VA
Worked 10-15 hours per week 
September 
20xx
 - May 
20xx
) (
shangjing
) (
MARKET ANALIST
) (
SOCIAL
) (
AWARDS
) (
Twitter:
 
mariska.hargity
LinkedIn:
 
mariska.hargity
Google+:
 
mariska.hargity
) (
MARKETing & Reporting Intern
 
Summer - 
20xx
, 
Full Time
Reviewed copy and suggested edits under supervision of events editor.
) (
Web Design Case 
Study :
 
The Web Design Case Study the printing and typesetting industry for the company. 
Typography 
Application :
 
The Typography Case Study the printing and typesetting industry for the company. 
Color & Layout 
Study :
 The Color & Layout Case Study the printing and typesetting industry for the art company. 
Design Analysis 
Study :
 Design color & layout analysis study the printing and typesetting industry for the art company.
) (
RESEARCHES
) (
REFERENCES
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Mr. Dustin LEE
Director, Matrix Media Limited
Email :
 
888888@qq.com
 
Phone :
 +
18688888888
) (
MrS. INA Paul
Designer, Matrix Media Limited
Email :
888888@qq.com
Phone :
 +
18688888888
) (
Mr. TOMAS Paul
Designer, Matrix Media Limited
Email :
 
l888888@qq.com
Phone :
 
+812 283 2736 2763
) (
Mr. Dustin Paul
Designer, Matrix Media Limited
Email :
888888@qq.com
Phone :
 
+812 283 2736 2763
)

 (
DATE: 12 December 
20xx
RE: Application for Graphic Designer Assistant position
Dear Mr. West:
I was excited to see your opening for a Graphic Designer rep, and I hope to be invited for an interview.
My background includes serving as a customer service associate within both call-center and retail environments. Most recently, I worked on the customer service desk for Discount-Mart, where my responsibilities included handling customer merchandise returns, issuing refunds/store credits, flagging damaged merchandise for shipment back to vendors and providing back-up cashiering during busy periods.
Previously, I worked within two high-volume customer-support call centers for a major telecommunications carrier and a satellite television services provider. In these positions, I demonstrated the ability to resolve a variety of issues and complaints (such as billing disputes, service interruptions or cutoffs, repair technician delays/no-shows and equipment malfunctions). I consistently met my call-volume goals, handling an average of 56 to 60 calls per day.
I also bring to the table strong computer proficiencies in MS Word, MS Excel and CRM database applications and a year of college (business major). Please see the accompanying resume for details of my experience and education.
I am confident that if you hire me as your administrative assistant, you will have more time and energy to concentrate on growing your business. My resume is enclosed for your review, and I will follow up with you in a few days to discuss your administrative support needs. You may also call me at (555) 555-5555 or email me at 
mariska.hargitay@mail.com
. Thank you for your time, and have a great day.
Thanking you in advance for your time,
Mariska Hargitay
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Mr. Ronda West
HR Manager, Smith Design Associates
1523 East West 
Streetww
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