 (
Company Name
 / Position Held
20xx - 20xx
Description of the position and the responsibilities you had in this post. Berspere caecull enimolo rporehendis nonsequi dit veliquae es aut voluptatem quos maionsequi dolore debis alibus, culparunt rese volorep elesto et as rere pos pre re, quissunt eum sequis sita experia tendandernam ium quam, corehen iendignateni dolorum et arum quiassit, qui doluptur aligenis essimai onsequi buscidit et experumquae es sectium ne maiorrum.
) (
Company Name
 / Position Held
20xx - 20xx
Description of the position and the responsibilities you had in this post. Mus et incia int. Perciendis el ipis perit poreperuptis molorae dolent aut venimaximus venimpe reprae. Ita nonsequi tem quos eium liquasp itatemperis ipsam imenima gnimpostent in non cus conseque explibusande molorem periberest, sinctis aut quatius audipis doloribus.
Ferum hictatem susa corit, tem rero te ne plique et labo. Et et aligent
) (
Company Name
 / Position Held
20xx - 20xx
Description of the position and the responsibilities you had in this post. Evelias ma corit fuga. Aribus re conet et faccatesciis net lam quiatis dolupta mustinus et fuga. Ut faccum qui ulpa consequ undestiam, conempor sit aut a aut aut accum voluptaque repudam atem. Ut etus eum dolupidi volor simus.
Resto cus ditissi del ex et ut arum hit, occaeriasi voluptiunt, te reruptas dolupturerit landici doluptiam laborum dolum quianto es eaquis dolor atur.
) (
Company Name
 / Position Held
20xx - Present
Description of the position and the responsibilities you had in this post. Ciet vendant rae nimolum cor re cus evendigenis atectemquis as ex endissitet et quasped moluptae arum vel et prae de expliti oressed qui sam aribeaturi tem ratis ime eratin pe nusant lamenit laborest aut voluptatius.
Xerum aut quassi recte veritat emporae volupis suntinvenia comnimusapid undaess itatiosantur am eos aut eum ut diossincitet in ped mo il ist fugit.
) (
Use this section to briefly describe any skills or additional knowledge that would be advantageous in obtaining the position you are applying for. Simintibus dolorem renis audande mporate laccae non comnihilitia voloreperum con pra aut quid mos reperit ibuscim usantia net opta di.
) (
This is a section where you describe yourself personally. Your goals, aspirations and why a particular company should choose you as an employee. Ihitiis pro con cus samenisquis doluptatus estibusanda consecum doluptas magnihicto ventiae susdaerrum int eseque nobis volo commolecum volorit volorpore ventur.
) (
Experience
) (
20xx-20xx
Course Studied
University/College
20xx
-
20xx
Course Studied
University/College
20xx
-
20xx
Course Studied
University/College
) (
Address
123 Street Name,
Town/City,
State/County,
Post/Zip Code
Phone
123-4567-8910
Email
liangliangtuwen@qq.com
Website
liangliangtuwen.tmall.com
) (
SKILLS
) (
PROFILE
) (
EDUCATION
) (
CONTACT
) (
Your Profession / Job Title
) (
shangjing
)

 (
30th November 
20xx
Mr Smith
Position in Company
Company Name
123 Street Name, Town/City, State/County, Post/Zip Code
Job Ref: Advertised Position within Company
Dear Mr Smith,
I wish to apply for the role of [Job Title], currently being advertised. 
Please find enclosed my CV for your consideration. 
As you can see from my attached CV, I have over [time period] experience in the [Sector] industry, and I believe the knowledge and skills built up during this time make me the right/perfect candidate for the role.
In my current role as a [job title] at [employer name], I have been responsible for [Insert a quantifiable and notable achievement/s - e.g. a x% increase in revenue], which when coupled with my enthusiasm and dedication [insert skills relevant to the role – usually found in the job description], has helped the business to [measure of success].
I am confident that I can bring this level of success with me to your organisation and help [company name] build upon their reputation as [state their position in market – learned through your research]. With my previous experience and expertise, I believe my contribution will have an immediate impact on the business.
Thank you for your time and consideration. I look forward to meeting with you to discuss my application further.
Sincerely,
Your Name
) (
Cover Letter
) (
Address
123 Street Name,
Town/City,
State/County,
Post/Zip Code
Phone
18688888888
Email
888888@qq.com
Website
888888@qq.com
) (
CONTACT
) (
Your Profession / Job Title
) (
shangjing
)

